
 

Assistant Sewer Plant Manager 

Work Location:  Public Works 

Reports to:  Director  

Rate of Pay:  $58,000 - $60,000  

Full Time, Non-Exempt Position. Eligible for overtime. 

 

City Conformance Statement: 

In the performance of the below respective tasks and duties all employees are expected to conform to the following: 

 Perform quality work within deadlines with or without direct supervision 

 Interact professionally with other employees, customers and suppliers 

 Work effectively as a team contributor on all assignments 

 Work independently while understanding the necessity for communication and coordinating work efforts with 
other employees and customers.  

General Job Description: 

To administer, operate, maintain, and monitor all systems pertinent to the treatment and distributions of sewer 

wastewater of the collection system.  This position requires constant availability 24/7 to respond to emergencies and 

possible emergencies, during regular conditions as well as emergency, storm, or disastrous situations.  This position also 

requires annual refresher training in government regulations and municipal policies.      

 
Essential Functions:  

 Oversee the day to day operations and maintenance of the sewer treatment plant to provide uninterrupted 
services 

 Makes chemical analysis of wastewater to ensure optimum effectiveness and proper maintenance 

 Develops, schedules, and controls a preventative maintenance program to maintain production machinery and 
equipment in proper working conditions on a daily basis  

 Plans a continual work schedule to maintain a safe and healthy condition of city property in order to achieve the 
best working conditions possible for all employees  

 Supervises and coordinates activities of workers engaged in the maintenance, chemical, and mechanical 
operations   

 Inspects jobs in process and at completion to ensure that standards of workmanship and safety are maintained  

 Ensures proper maintenance of facility machinery and building  

 Maintains inventories of maintenance materials, supplies, and repair parts at required levels by initiating 
requisitions for purchase, periodical reviews of inventory for proper upkeep at the plant facilities 



 Recommends, plans, and implements equipment needs to improve production efficiency and/or cost reduction 
procedures  

 Responsible for electrical and mechanical equipment layouts and the modifications of facilities within the plant  

 Handles chemicals such as chlorine and sulfur dioxide in a safe and proper manner  

 Determines minor laboratory analysis of the treated water on a daily basis  

 Reads and interprets meters and gauges on treatment system.  Adjust controls as needed 

 Retrieves computer reports on treatment processes.  Prepares reports and maintains logs on meter reading, 
tests, chemical and equipment usage, and all other record keeping requirements         

 Participates in annual refresher training in government regulations and municipal policies on water production, 
treatment and distribution  

 Answers any questions or concerns that the general public may have concerning plant performance and 
operations  

 Assist in the budgeting process and needs of the treatment plant.  

 Interact professionally with other employees, customers and suppliers.  

 Performs other duties as assigned by the director.  
 

Job Qualifications:  

 College graduate or a high school graduate and 10 years experience in the field  

 Must hold a Class IV certification in treatment  

 Must have the ability to plan, organize, and maintain plant records.  Must be able to analyze plant situations in 
order to maintain proper plants operations    

 Possesses knowledge of tools of the trade, depth perception, being mechanically inclined. 

 Must be highly organized 

 Must have computer skills and knowledge of the latest software in this business 

 Must possess a valid Louisiana driver’s license  
 

Physical Demands:  

 Ability to reach overhead, in front and downward 

 Ability to lift, carry and load approximately 10 lbs.  

 Ability to use hand tools such as hammer, screwdrivers, pliers, wrenches, etc. 

 Ability to use hand tools such as drills, saws, and etc.  

 Ability to verbally communicate 

 Ability to step up and down steps   
 

This job description does not necessarily cover every task or duty that might be assigned. Employees may be assigned 

additional responsibilities as necessary.  

 

To apply for this position, please complete an application of employment referencing Position #360 and email to 

eleggio@covla.com or fax to (985)635.0006. 

 

Applications for this position will be accepted through Wednesday, November 18, 2020. 

 

mailto:eleggio@covla.com

