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City of Covington Engineers, Architects, Surveyors & Planners Services Pool
ADDENDUM NO. 2
September 17, 2026

This Addendum is issued in response to written inquiries received by the City regarding the above-
referenced Request for Qualifications (RFQ). The responses below are intended to clarify. All vendors
shall acknowledge receipt of this Addendum in their proposal submission.

1. Subconsultant Team Requirement — Architectural Services Submittal
Q: “For firms submitting specifically for the Architectural Services Pool, is a full engineering sub-
consultant team (e.g., MEP, structural, civil) required as part of this initial RFQ submittal, or are
sub-consultants selected/approved on a per-project basis after pool selection?”

A: Firms should identify known subconsultants at the time of submission. Additional
subconsultants may be proposed and approved on a per-project basis as project-specific needs
arise after pool selection. However, applicants are not required to submit beyond what their
firm provides and may submit for as much or as little as they desire.

2. Subconsultant Contracting — Section 6
Q: “Does the City anticipate contracting directly with subconsultants for specialized services, or
will all subconsultant services be provided under the prime consultant's contract for design
services?”

A: The City will only contract directly with Prime Consultants for contracts over the RFQ
threshold listed in the City’s Code of Ordinances.

3. Identification of Subconsultants — Section 6
Q: “Is the proposing team required to identify all potential subconsultants for each type of
project and specialty service at the time of submission (e.g., ROW, environmental services, etc.)?
If a specialty service is later determined to be necessary for a specific project assignment, would
the City allow the consultant to propose and obtain approval for an appropriate subconsultant at
that time?”

A: Firms should identify known subconsultants at the time of submission using the form
provided. Additional subconsultants may be proposed and approved on a per-project basis as
project-specific needs arise after pool selection.

4. Project Experience Timeframe — Section 11
Q: “The RFQ requests firms to ‘list any current and/or past prime or subconsultant work
performed.’ Is there a specific timeframe for past experience that should be considered, or
should all relevant experience be included regardless of age (e.g., projects completed more than
20 years ago)?”

A: All relevant experience should be included regardless of age as long as the knowledge of the
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project is still within the firm either in employee memory or firm records, provided that the firm
is still competent and qualified to perform such work.

Project Listings Page Limit — Section 11

Q: “If there is no limit on the number of projects that may be included, would the City permit
additional pages to provide a complete listing of relevant experience?”

A: Section 11 limit submissions to no more than 10 projects, with no more than two pages per
project, as stated in the RFQ. Additional pages beyond this limit will not be considered.
Subconsultant Experience — Section 11

Q: “Are proposed subconsultants required to include a list of their current and past work
performed for the City as part of the submission?”

A: Yes, current and past work performed by subconsultants for the City should be included as
part of the submission.

Professional Services Capabilities — Section 12

Q: “Assume this section is for the Prime only. Do Subconsultants need to complete as well?”

A: Prime consultants can include subconsultant capabilities in this section by labeling such
capabilities as “(Sub)”.

Subconsultant Information Format - Professional Services Form

Q: “Should subconsultant's information (such as Resumes and other pertinent information) be
incorporated into the Prime's submittal or do they need to attach a fully completed professional
services form at the end of the primes?”

A: Subconsultant’s information, such as resumes and the like, should be incorporated into the
Prime’s submittal but clearly labeled as being for a subconsultant either with the word
subconsultant or with the subconsultant’s company name or logo.

Additional Page Inserts — Section 13 and Other Sections

Q: “In section 13 of the SOQ, it says ‘This section response shall be limited to four pages or
less[...]”. | want to verify:”

“Are we able to insert new pages into the submission for section 13?”

“Are we permitted to insert additional pages into any other sections?”

A: No. Section 13 is limited to four pages or less as state in the RFQ, and this limit will be
enforced.

Personnel Count and Average Time of Completion — Section 12 Column Definitions

Q: “In section 12 of the SOQ for the Engineers/Architects Services pool for 2027-2030:”

“In column ‘Number of Personnel with Experience’, is that just the licensed personnel, or all
personnel with those service capabilities?”

“In column “Average Time of Completion’, is it asking for the time under construction or under
contract?”
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A: The Number of Personnel column refers to personnel that are capable of completing the task.
The Average Time of Completion column refers to time for the firm or professional to complete
the task, not duration of construction.

Average Tiem of Completion — Section 12

Q: “Section 12 - can you explain the Average Time of Completion column for professional service
capabilities?”

A: The Average Time of Completion column refers to time for the firm or professional to
complete the task, not duration of construction.

Subconsultant Professional Form

Q: “Regarding subconsultants, are we allowed to incorporate our sub's projects/personnel into
our submission or are they required to complete their own set of forms to be included with our
submission?”

A: Subconsultant’s information, such as resumes and the like, should be incorporated into the
Prime’s submittal but clearly labeled as being for a subconsultant either with the word
subconsultant or with the subconsultant’s company name or logo.

Project Scope

Q: “We would like to request clarification regarding the services anticipated under the City of
Covington A/E Services Pool. Does the City anticipate utilizing mechanical, electrical, plumbing,
and/or fire protection engineering services for projects such as chiller replacements, electrical
service upgrades, emergency generator replacements, plumbing renovations, or similar
municipal facility improvements? If so, should firms proposing as an engineering prime include
these capabilities as part of their submission?”

A: There are projects where services such as electrical, fire protection, generator replacements,
facility improvements, etc. may be part of the scope of services needed, so any firms that offer
those services should include them in Section 12 of the Professional Services form but it’s not
required that firms include those services to apply.

Minimum Qualifications — Section 5.1 (B) Category Requirement

Q: “Please clarify this passage under Section 5.1, B: “...with a minimum of 5 years of experience
on at least three of the project categories listed in Section 12 of the Professional Services form.’
We are only submitting for Surveying. Does this mean we have to also have 5 years of experience
in engineering, architecture, and/or planning?”

A: No, it means that you must have 5 years of experience in at least three of the detailed
categories listed such as boundary surveying, topographic surveying, lidar mapping, etc.
Number of Personnel with Experience

Q: Should we show the number of people we have in this category for the entire firm, or only the
local resumes we are showing within the SOQ?

A: Show the number of people for a category that would be available to work on or assist on a
project in that category.
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Average Years of Experience
Q:lIs this average years for the subcategory or average years of overall experience in field?
(Example: Boundary surveying vs surveying).

A: Average years for the subcategory.

Average Time of Completion

Q: Projects vary greatly depending on complexity and whether or not it includes construction. We
don't track averages for this reason but can give you an estimated typical time of completion but
need to know if that includes construction.

A: The time does not include construction and should only include the average time for the firm
or professional to complete the task.

Cross-Reference Correction — Professional Services Form Section 8

Q: Section 8 - States "Requirement (as stated in advertisement)(See RFQ Information Packet
Section 3.1) but there is no 3.1 in the Engineering Services pdf. Is this supposed to say "See RFQ
Information Packet Section 5.1"?

A: Yes, that is correct. Section 8 of the Professional Services Form should read ‘See RFQ
Information Packet Section 5.1’

All other terms and conditions of the original quote documents remain unchanged.
ACKNOWLEDGMENT OF ADDENDUM

Vendors shall acknowledge receipt of this Addendum by including it with their submitted
proposal. Failure to acknowledge receipt may render the proposal non-responsive.

If you have any questions concerning this addendum, please contact Caroline Lobaugh via email
(clobaugh@covla.com).

Company Name:

Signature: Date:

END OF ADDENDUM 2
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