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1. Introduction 
The City of Covington (the “City”) is seeking Statements of Qualifications (“SOQ”) from qualified independent 
certified public accounting firms (“Firm” or “Respondent”) interested in being placed on a pre-qualified pool 
of independent audit firms (the “Pool”). 

This RFQ does not solicit, and will not result in, a contract to perform any specific audit engagement. The City 
is required by the Louisiana Audit Law, La. R.S. 24:513 and 24:514, to have an audit of its financial 
statements performed annually by a licensed certified public accountant approved by the Louisiana 
Legislative Auditor (the “LLA”). Through this RFQ the City is establishing a standing list of firms it has 
determined are qualified and capable of performing that work, and the Firm engaged for each annual audit 
will be selected from the Pool. Placement in the Pool does not entitle any Firm to be selected for any 
particular annual engagement, and creates no obligation on the part of any Firm beyond maintaining the 
qualifications represented in its SOQ. 

This is a qualifications-based Request for Qualifications (RFQ). No fee, price, or cost information should be 
submitted with your SOQ; price is not a factor in qualifying for the Pool. For each annual audit required under 
La. R.S. 24:513, the City will select a Firm from the Pool and negotiate the terms and fees of that engagement 
directly with the selected Firm, consistent with Covington Code of Ordinances Sec. 2-206(a) and the City's 
Procurement Policy governing pre-qualified vendor pools. 

2. Purpose 
The City is required to have an audit performed annually, and the purpose of this RFQ is to establish a Pool of 
qualified independent audit firms from which the City will select the Firm that performs each annual audit 
arising during the Pool term, without the need to issue a separate competitive solicitation each year. La. R.S. 
24:513(J)(1)(c)(iv) requires any local auditee receiving $500,000 or more in revenues and other sources in any 
one fiscal year to be audited annually; the City's revenues exceed that threshold. 

The annual audit must be performed by a certified public accountant on the list of firms approved by the LLA, 
in accordance with the Louisiana Governmental Audit Guide (“LAGAG”) authorized by La. R.S. 
24:513(A)(5)(a)(i), and must be completed within six months of the close of the City's fiscal year. This RFQ 
determines which firms are qualified to perform that work; it does not by itself award any engagement or 
guarantee any Firm a minimum amount of work. 

Firms placed in the Pool must be qualified to: 

• Conduct annual audits of municipal financial statements in accordance with generally accepted 
auditing standards (GAAS), Government Auditing Standards (GAS), and the Louisiana Governmental 
Audit Guide (La. R.S. 24:513(A)(5)(a)(i)); 

• Perform the Statewide Agreed-Upon Procedures (“SAUP”) prescribed by the Louisiana Legislative 
Auditor under the Louisiana Governmental Audit Guide, applying the two-year testing cycle in the 
version of the SAUP in effect for the fiscal year under engagement. Under that cycle, Year 1 
establishes the baseline by testing all prescribed categories, and Year 2 testing is limited to those 
categories in which exceptions were noted in Year 1, so that a year in which no exceptions are noted 
and the report is timely submitted may require reduced or no SAUP testing in the following year. The 
Firm must issue the accompanying agreed-upon procedures report for submission with the annual 
audit report; 



• Perform compliance audit work required under the Single Audit Act and 2 CFR Part 200 (Uniform 
Guidance) when applicable; 

• Assist with preparation of, and issue an opinion on, a municipal Annual Comprehensive Financial 
Report (ACFR); 

• Provide timely management letters, required communications, and technical guidance on GASB 
pronouncements; and 

• Be reasonably available during and between engagements to respond to questions from City staff 
and to consult on accounting, financial reporting, internal control, and grant compliance matters, 
subject to the independence requirements for non-audit services described in Section 13.1. 

3. Background and General Information 

3.1 Governance and General Profile 
The City of Covington is a home-rule municipality located in St. Tammany Parish, Louisiana, governed by a 
Mayor and City Council. 

The population was 11,564 at the 2020 United States census and the City encompasses a total of 8.2 square 
miles. 

Total full-time employees are 158 and total part-time employees range annually between 15 to 20. 

3.2 Financial Management Systems 
The City's financial system of record is Tyler Munis, covering general ledger, budgeting, accounts 
payable/receivable, payroll, purchasing, utility billing, and capital assets. 

3.3 Federal and State Awards 
The City receives, administers, and expends federal and state grant awards in the ordinary course of its 
operations. Accordingly, an audit conducted in accordance with the Single Audit Act and 2 CFR Part 200, 
Subpart F, may be required in any given fiscal year, depending on the level of federal awards expended. 

3.4 Statutory Audit and Reporting Requirements 
The City is a local auditee under the Louisiana Audit Law, La. R.S. 24:513 and 24:514. The requirements 
below apply to every annual audit engagement awarded from the Pool. The City's fiscal year ends December 
31. 

• Annual audit. As a local auditee receiving $500,000 or more in revenues and other sources in a fiscal 
year, the City must be audited annually (La. R.S. 24:513(J)(1)(c)(iv)). 

• Approved CPA. The engagement must be performed by a certified public accountant selected from 
the list of firms approved by the LLA (La. R.S. 24:513(A)(5) and (6)). 

• Applicable standards. The engagement must be performed in accordance with the Louisiana 
Governmental Audit Guide, which is authorized by La. R.S. 24:513(A)(5)(a)(i) and is jointly produced 
by the LLA and the Society of Louisiana Certified Public Accountants, in addition to GAAS and 
Government Auditing Standards. 

• Statewide Agreed-Upon Procedures. The SAUP reporting requirement applies to all entities required 
to be audited under La. R.S. 24:513. The Firm must perform the version of the SAUP in effect for the 
fiscal year under engagement, applying the LLA's two-year testing cycle, and submit the resulting 



agreed-upon procedures report with the annual audit report. Where Year 2 testing is reduced from 
the scope reflected in the approved engagement agreement, the Firm is responsible for submitting 
any addendum the LLA requires. 

• Engagement approval. The LLA prescribes the terms and conditions of the engagement and 
approves the engagement prior to its commencement (La. R.S. 24:513(A)(6)). The signed 
engagement agreement must contain the provisions required by the Louisiana Governmental Audit 
Guide and be submitted for LLA approval through the Local Government Reporting System portal. 

• Timeliness. La. R.S. 24:514(F)(1) treats an auditee as timely engaged if an approved engagement 
agreement is filed with the LLA within sixty (60) days of the close of the fiscal year, and the audit 
must be completed within six months of the close of the fiscal year audited. 

• Public records. Audit reports of local auditees are public records under La. R.S. 24:513 and are 
issued and published by the LLA. 

4. Pool Term 
Firms selected for inclusion in the Pool will remain qualified for a term of three (3) years from the date the 
Pool is established. The City anticipates selecting a Firm from the Pool for each annual audit required under 
La. R.S. 24:513 during that period. 

Placement in the Pool is not a contract. It is a determination of qualification only, and does not obligate the 
City to select any particular Firm for any engagement or guarantee any Firm a minimum amount of work. The 
Pool term governs how long that qualification determination remains valid for selection purposes; it is 
separate from, and does not itself establish, the term of any individual audit engagement contract. The 
scope, fiscal years covered, and fees of each engagement will be negotiated directly with the Firm selected 
for that engagement and are subject to approval by the LLA under La. R.S. 24:513(A)(6) before the 
engagement commences. 

5. Definitions 

5.1 Firm / Respondent 
An independent certified public accounting firm submitting a Statement of Qualifications in response to this 
RFQ. 

5.2 Pool 
The list of pre-qualified independent audit firms established by the City through this RFQ process, consistent 
with Covington Code Sec. 2-206(a). 

5.3 SOQ 
A Statement of Qualifications submitted by a Firm in response to this RFQ. 

5.4 ACFR / CAFR 
The Annual Comprehensive Financial Report (formerly “Comprehensive Annual Financial Report”). 

5.5 City 
The City of Covington, Louisiana. 



5.6 GAAS 
Generally Accepted Auditing Standards. 

5.7 GAS / Government Auditing Standards 
Standards issued by the Comptroller General of the United States (the “Yellow Book”). 

5.8 Uniform Guidance 
2 CFR Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards. 

5.9 Selection Review Panel 
The panel established under Covington Code Sec. 2-209 to independently and objectively evaluate SOQs 
submitted in response to this RFQ, consisting of three voting members (the department head or designee, a 
mayoral appointee, and a council appointee), with the City Attorney or designee serving as a nonvoting 
independent monitor under Sec. 2-213. 

5.10 Audit Law 
La. R.S. 24:513 and 24:514, governing the annual reporting and audit requirements of local auditees in 
Louisiana. 

5.11 LLA / Louisiana Legislative Auditor 
The Louisiana Legislative Auditor, the state agency that approves certified public accounting firms to perform 
local auditee engagements, prescribes and approves the terms and conditions of those engagements, and 
receives and issues local auditee reports. 

5.12 LAGAG / Louisiana Governmental Audit Guide 
The guide authorized by La. R.S. 24:513(A)(5)(a)(i) that sets forth the standards by which local auditee 
engagements are to be performed, produced jointly by the Louisiana Legislative Auditor and the Society of 
Louisiana Certified Public Accountants. 

5.13 SAUP / Statewide Agreed-Upon Procedures 
The agreed-upon procedures prescribed by the Louisiana Legislative Auditor for local auditees subject to 
audit under the Audit Law, performed under the attestation standards and reported on in conjunction with 
the annual audit. The SAUP follows a two-year testing cycle, under which the extent of testing required in the 
second year depends on the exceptions noted in the first. 

6. Schedule of Events 
Event Date 

RFQ posted to website and Central Bidding 9/9/2026 

Advertisements placed in official journal (3 consecutive weeks, Sec. 2-
206(d)) 

9/9/2026, 9/17/2026, 9/24/2026 

Deadline to receive written inquiries 9/25/2026 



Deadline to answer written inquiries (12:00 p.m. CST) 9/28/2026  

SOQ Submission Deadline (2:00 p.m. CST) 10/1/2026 

Selection Review Panel evaluation of SOQs TBD 

Mayor's establishment of the Pool TBD 

Notification to qualified Firms TBD 

  

Note: The City of Covington reserves the right to revise this schedule. Any such revision will be formalized by 
the issuance of an addendum to this RFQ. 

7. SOQ Submittal Process 

7.1 General Procurement Information 
The LLA recommends that local auditees use a competitive selection process, such as a Request for 
Qualifications or Request for Proposals, in selecting a licensed certified public accountant. This RFQ is 
issued under Covington Code Sec. 2-206(a), which permits the City to establish a pool of pre-qualified 
professional service firms through an RFQ process. Selection for inclusion in the Pool is based solely on 
qualifications; price is not a factor and must not be included in the SOQ. 

7.2 Availability of RFQ 
This RFQ is available for public inspection and downloading at www.covla.com or at Central Bidding, 
www.centralbidding.com. It is also available by request to the Procurement Administrator, Caroline 
Lobaugh, at clobaugh@covla.com, (985) 898-1811 ext. 262, or in person at Covington City Hall, 317 N. 
Jefferson Avenue, Covington, LA 70433. 

7.3 SOQ Submission Options 
Option A – Physical Submission: One (1) signed original, three (3) copies, and one (1) digital copy in PDF 
format, delivered to 317 N. Jefferson Ave, Covington, LA 70433, addressed to the Procurement Administrator, 
Caroline Lobaugh. 

Option B – Electronic Submission: SOQs may be submitted electronically at www.centralbidding.com. 
Respondents using this option are responsible for complying with all platform requirements and confirming 
successful upload prior to the deadline. 

7.4 Responsibility for Delivery 
The Respondent is solely responsible for the method and timing of delivery. Late SOQs will not be accepted. 

7.5 Costs of SOQ Preparation 
All costs of preparing and submitting an SOQ are the sole responsibility of the Respondent. 



7.6 No Oral Presentations 
The City does not require, and will not schedule, oral presentations or interviews as part of this qualification 
process. Selection will be based solely on the written SOQ submitted. 

8. Inquiries and Addenda 

8.1 Written Requests for Clarification 
All questions must be submitted in writing by email to the Procurement Administrator: Caroline Lobaugh, 
City of Covington, Grants and Procurement Administrator, clobaugh@covla.com. 

Oral explanations or instructions given by City personnel shall not be binding. Only written responses issued 
as an addendum are official. 

8.2 Addenda Process 
Addenda will be posted on the City's website and Central Bidding. It is each Respondent's responsibility to 
monitor these locations. 

8.3 Protest Procedure 
A written protest may be submitted no later than two (2) business days prior to the SOQ deadline to: Erin 
Stair, Chief Administrative Officer, 317 N. Jefferson Avenue, Covington, LA 70433, estair@covla.com. 

9. Minimum Qualifications 
To be eligible for inclusion in the Pool, a Firm must demonstrate, at minimum: 

• Current licensure to practice public accounting in the State of Louisiana under the Louisiana 
Accountancy Act, La. R.S. 37:71 et seq., including a current firm permit issued by the State Board of 
Certified Public Accountants of Louisiana; 

• Current approval by the Louisiana Legislative Auditor to perform audit and other attest engagements 
of Louisiana local auditees, and inclusion on the LLA's published list of approved certified public 
accounting firms (La. R.S. 24:513(A)(5) and (6)); 

• Direct experience serving as the independent auditor of record for one or more Louisiana 
municipalities (cities, towns, or parishes), or comparable municipal governments, within the past 
five (5) years; 

• Demonstrated experience performing the Statewide Agreed-Upon Procedures required by the LLA 
for Louisiana local auditees; 

• Independence from the City as defined by AICPA and Government Auditing Standards (GAS) 
independence standards, including an affirmative statement of independence; 

• Confirmation that all key professional staff who would be assigned to City engagements have 
received adequate continuing professional education (CPE) within the preceding two (2) years, 
consistent with GAS CPE requirements; 

• An affirmative statement disclosing any actual or potential conflicts of interest between the Firm or 
its audit team members and the City (including its boards, commissions, or component entities), or 
confirming that none exist; 



• A current AICPA peer review rating of pass or pass with deficiencies, together with disclosure of any 
federal or state desk or field review findings within the past three (3) years; 

• Professional liability (errors and omissions) insurance meeting the requirements in Attachment C; 
and 

• Disclosure of any regulatory or disciplinary action taken against the Firm within the past ten (10) 
years. 

10. SOQ Requirements 
Respondents shall submit a single SOQ containing all of the sections described below. No fee, price, or cost 
information should be included; SOQs containing price information may be deemed non-responsive. 

10.1 Cover Letter and Firm Information 
A signed cover letter identifying the primary contact, firm address, phone, and email, and a brief statement of 
the firm's interest in being included in the Pool. 

10.2 Firm Profile 
• Whether the firm is local, regional, national, or international, and the office location that would be 

responsible for City engagements; 
• Number of partners, managers, seniors, and other professional staff at that office; 
• A copy of the firm's most recent AICPA peer review report and rating; 
• Confirmation the firm is licensed to practice in Louisiana, holds a current firm permit, is on the LLA's 

list of approved certified public accounting firms, and is independent as defined by AICPA and GAS 
independence standards; 

• Description of professional liability (errors and omissions) and other insurance coverage; and 
• Disclosure of any regulatory or disciplinary action taken against the firm within the past ten (10) 

years. 

10.3 Municipal and Governmental Audit Experience 
• Direct experience serving as auditor of record for Louisiana municipalities or comparable municipal 

governments, including client names, engagement dates, and reference contacts; 
• Experience performing Single Audit / Uniform Guidance (2 CFR Part 200) compliance testing for 

governmental clients, where applicable; 
• Experience performing the Statewide Agreed-Upon Procedures required by the LLA, including the 

approximate number of SAUP engagements the firm performed in the most recent fiscal year; 
• Names, roles, and relevant municipal audit experience of the engagement partner, manager, and key 

staff who would be assigned to City engagements; 
• Whether the firm maintains an office, residence, or domicile in Covington or in one of the Regional 

Planning Commission parishes (St. Bernard, Orleans, Plaquemines, Jefferson, St. Tammany, 
Tangipahoa, or Washington); 

• References (name, municipality, phone, email) for at least three comparable Louisiana municipal 
audit clients. 



10.4 Audit Approach and Methodology 
A narrative describing the firm's general audit approach and methodology for municipal engagements. 
Project-specific scheduling detail is not required at this stage; specific timelines will be negotiated as part of 
any resulting engagement. The narrative should address, at a general level: 

• The firm's typical approach to segmenting an engagement, including the general balance of onsite 
versus offsite/remote work; 

• The extent to which statistical sampling is used, and the firm's general approach to determining 
sample sizes; 

• Use of data analytics, electronic audit software, or technology-assisted testing and sampling; 
• General approach to gaining and documenting an understanding of a municipal client's internal 

control structure; 
• General approach to identifying and testing compliance with applicable laws, regulations, and grant 

requirements; and 
• The typical balance between tests of controls and substantive testing, and the firm's rationale for 

that balance. 

10.5 Staff Continuity 
A description of the firm's practices for maintaining continuity of key engagement personnel across multi-
year municipal engagements. 

10.6 Exceptions 
A statement identifying any exceptions to the terms of this RFQ, or confirming that none are taken. 

11. Evaluation and Establishment of the Pool 

11.1 Selection Review Panel 
SOQs will be evaluated by a Selection Review Panel established under Covington Code Sec. 2-209, 
consisting of three voting members: the department head overseeing this engagement (or designee), a 
mayoral appointee, and a council appointee. The City Attorney (or designee) will serve as a nonvoting 
independent monitor under Sec. 2-213. 

11.2 Evaluation Criteria and Weighting 
Per Sec. 2-215 and the qualifications described in Sections 9–10, the Selection Review Panel will consider 
the following criteria: 

Criterion Weight 

Qualifications and experience of the firm, including direct municipal audit experience 30% 

Qualifications of key staff who would be assigned to City engagements 20% 

Knowledge of local conditions and familiarity with Louisiana municipal government 15% 

Available limits for commercial general liability and professional liability insurance 15% 



Specialized experience and technical competence 10% 

Performance history (competency, responsiveness, work quality, ability to meet 
schedules/deadlines, per references) 

10% 

Total 100% 

  

11.3 Selection Process 
The Selection Review Panel will independently score each SOQ against the pre-approved, published criteria 
and weighting to determine whether each Firm meets the qualifications for inclusion in the Pool. Unlike a 
single-award RFP, this process may result in multiple qualified Firms being placed in the Pool. The Panel 
chair will submit to the Mayor a recommendation memo identifying the Firms recommended for the Pool and 
a rating sheet signed by the chair, the voting Panel members, and the independent monitor, certifying that 
this process was followed, consistent with Sec. 2-218. 

11.4 Establishment of the Pool 
The Mayor may approve some, all, or none of the recommended Firms for inclusion in the Pool, at his sole 
discretion, per Sec. 2-218(2). Firms not selected for the Pool will be notified in writing. 

11.5 Public Records 
Per Sec. 2-214, all documents submitted to the Panel chair related to ranking and evaluating SOQs are public 
record and will be made available for review or copying upon request, subject to the Louisiana Public 
Records Law, La. R.S. 44:1 et seq. 

12. Selection From the Pool for Individual Engagements 
Because the City is required by La. R.S. 24:513 to have an audit performed annually, the City will select a 
Firm from the Pool for each annual audit engagement arising during the Pool term. Inclusion in the Pool does 
not guarantee that any particular Firm will be selected for any engagement. The City will negotiate the scope, 
term, and fees of each engagement directly with the selected Firm, without the need for a further competitive 
solicitation, consistent with Covington Code Sec. 2-206(a) and the City's Procurement Policy. 

The resulting engagement contract will separately establish the audit scope, fiscal years covered, fee 
structure (including the Statewide Agreed-Upon Procedures engagement, any single audit contingency, and 
allocation to federal award programs), and other terms, and will be executed consistent with the City's 
contracting requirements under its Procurement Policy. 

Each engagement will be documented in an engagement agreement containing the provisions required by 
the Louisiana Governmental Audit Guide. The selected Firm shall submit the signed engagement agreement 
to the LLA for approval prior to commencement of the engagement, as required by La. R.S. 24:513(A)(6), and 
in sufficient time for the City to be considered timely engaged under La. R.S. 24:514(F)(1). The audit report, 
together with the Statewide Agreed-Upon Procedures report, shall be completed and submitted to the LLA 
within six months of the close of the fiscal year audited. 



13. General Contract Terms and Conditions 
The following terms will apply to any engagement contract negotiated with a Firm selected from the Pool: 

13.1 Independence and Non-Audit Services 
The Firm shall maintain independence in accordance with AICPA and GAS standards. Any non-audit services 
must be evaluated for independence threats, with a senior member of City management designated to 
oversee such services, consistent with GAS documentation requirements. 

13.2 Audit Documentation 
Audit documentation remains the property of the Firm but shall be made available to the Louisiana 
Legislative Auditor, any successor auditor, or an authorized quality-assurance reviewer, consistent with the 
Louisiana Governmental Audit Guide and with La. R.S. 24:513(A)(6), under which the Louisiana Legislative 
Auditor has access to the accountant's working papers during the engagement and after its termination. 

13.3 Confidentiality and Data Protection 
The Firm shall maintain the confidentiality of City information and comply with applicable data protection 
requirements for any personal or sensitive information accessed during an engagement. 

13.4 Insurance 
The Firm shall maintain professional liability (errors and omissions) insurance and other coverage 
acceptable to the City throughout the term of any engagement, as further described in Attachment C. 

13.5 Termination 
The City may terminate an engagement contract for cause or convenience upon written notice as set forth in 
the negotiated engagement letter. 

13.6 Compliance with Laws 
The Firm shall comply with all applicable federal, state, and local laws, including the Single Audit Act (31 
U.S.C. 7501 et seq.), the Uniform Guidance (2 CFR Part 200), Government Auditing Standards, the Louisiana 
Audit Law (La. R.S. 24:513 and 24:514), the Louisiana Governmental Audit Guide and the Statewide Agreed-
Upon Procedures issued thereunder, the Louisiana Code of Governmental Ethics (La. R.S. 42:1101 et seq.), 
and the Louisiana Public Records Law (La. R.S. 44:1 et seq.). 

14. Representations and Certifications 

14.1 Independence Certification 
The Respondent certifies it is independent of the City as defined by AICPA and GAS independence standards. 

14.2 Non-Discrimination and Equal Employment Opportunity 
The Respondent certifies compliance with applicable laws prohibiting discrimination in employment. 



14.3 Ethics and Conflict of Interest Certification 
The Respondent certifies that no City employee, officer, or agent has a financial interest in the SOQ or 
resulting Pool placement, and agrees to comply with the Louisiana Code of Governmental Ethics, La. R.S. 
42:1101 et seq. 

14.4 Louisiana Public Contract Felony Disclosure 
The Respondent certifies that neither the firm nor any individual with a five percent (5%) or greater ownership 
interest has been convicted of, or pleaded guilty or nolo contendere to, a state or equivalent federal felony 
involving public contracts, fraud, or misappropriation of public funds, consistent with the disclosures 
required for public contracts under La. R.S. 38:2227. 

15. City Rights and Reservations 
• Right to reject any or all SOQs, in whole or in part, and waive minor informalities; 
• Right to cancel, withdraw, modify, or reissue this RFQ at any time prior to establishing the Pool; 
• Right to request clarification or additional information from any Respondent; 
• Right to determine the number of Firms included in the Pool at its sole discretion, and to reissue this 

RFQ or otherwise engage a qualified certified public accountant approved by the LLA if an 
insufficient number of qualified Firms respond, so that the City meets its annual audit obligation 
under La. R.S. 24:513; 

• Right to investigate the qualifications, financial capability, and performance history of any 
Respondent; 

• No obligation to select any particular Firm in the Pool for any engagement, or to reimburse SOQ 
preparation costs; and 

• Reservation that any resulting engagement is contingent upon appropriation of funds. 

The City has provided information in this RFQ to the best of its knowledge. Respondents are responsible for 
their own due diligence. 

ATTACHMENTS 
Attachment A – Firm Profile / Statement of Qualifications Form 

Attachment B – Insurance Requirements (Professional Liability / E&O, General Liability, Workers' 
Compensation) 

Attachment C – Non-Collusion and Felony Disclosure Affidavit 

Attachment D – Corporate Resolution/Authority to Sign 



 

 

 

THIS PAGE INTENTIONALLY LEFT BLANK 



September 2026    Independent Audit Services Qualified Pool 

Attachment A – Statement of Qualifications Form   |   Page 1 

City of Covington 

Attachment A – Statement of Qualifications Form 

1. Project Title:
City of Covington Independent Audit Services Qualified Pool

2. Announcement Date:
September 9, 2026

3a. Firm (as registered with the Louisiana Secretary 
of State): 

4a. Name, title, telephone number, and email 
address of the official with signing authority for this 
firm: 

3b. Louisiana CPA Firm Permit Number (State 
Board of CPAs of Louisiana): 

4b. Name, title, telephone number, and email 
address of project point of contact (if different from 
4a.): 

3c. Mailing address of the office to perform work: 4c. Name, title, and Louisiana CPA license number 
of the engagement partner in charge: 

5. Full-time personnel on firm's payroll:
Category Domiciled in City 

of Covington 
Domiciled in LA 
(not Covington) 

NOT Domiciled in 
LA 

Partners, with current Louisiana CPA license 

Managers, with current Louisiana CPA license 

Senior Auditors, with current Louisiana CPA license 

Staff Auditors / Associates 

Single Audit / Federal Compliance Specialists 

IT Audit / Data Analytics Personnel 

Administrative and Support Personnel 

Other Personnel not included in above categories 

Total Personnel (sum of all rows) 

6. Sub-consultants
☐ N/A — our firm does not intend to use any sub-consultants for City engagements.

If one or more sub-consultants will be used (e.g., for specialized IT audit, actuarial, or forensic services), provide the 
information requested below for each instead of checking N/A above. 
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Name and Address Sub-consultant Specialty Has the firm worked with 
this sub-consultant 
before? (Yes/No) 

7. Project Staffing Plan
☐ Our firm has included, as part of the Statement of Qualifications narrative (RFQ Section 10.3), an
organizational chart or equivalent narrative identifying key Firm and sub-consultant (if applicable) personnel
who would be assigned to City engagements, their specific duties, and immediate supervisors.

8. Minimum Personnel Requirements
Use the table below to identify the personnel (Firm or sub-consultant) who meet the minimum qualifications 
specified in RFQ Section 9. 

Requirement (as stated in RFQ Section 9) Personnel / Basis 
Meeting Requirement 

Firm Employed By 
(Full-Time) 

License / 
Certification No. & 
Expiration 

The engagement partner assigned to this Pool shall 
hold an active Louisiana CPA license in good 
standing and have a minimum of five (5) years of 
experience auditing Louisiana municipalities or 
comparable municipal governments. 

 

The Firm shall be current on the Louisiana 
Legislative Auditor's (LLA) list of certified public 
accounting firms approved to perform local 
auditee engagements (La. R.S. 24:513(A)(5) and 
(6)). 

The Firm shall hold a current AICPA peer review 
rating of pass or pass with deficiencies. 

The Firm shall meet or provide written 
acknowledgment that it will meet, if selected for 
the Pool, the insurance requirements set forth in 
Attachment C at the time of any engagement. 

9. Resumes
☐ Our firm has provided, within the Statement of Qualifications narrative (RFQ Section 10.3), the names,
roles, and relevant municipal audit experience of the engagement partner, manager, and key staff who would
be assigned to City engagements.

10. Firm's Most Relevant Engagement Experience
Rather than repeating this information here, confirm that it has been provided in your SOQ narrative. 
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☐ Our firm has provided, within the Statement of Qualifications narrative (RFQ Section 10.3), a description of
its most relevant municipal/governmental audit engagement experience, including client names,
engagement dates, and reference contacts for at least three (3) comparable Louisiana municipal audit
clients. 

11. Prior Work Performed for the City of Covington
☐ Yes    ☐  No — has your firm (or any office of your firm) performed any current or past prime or sub-
consultant work directly for, or via award by, the City of Covington?

If yes, briefly identify the engagement(s), approximate dates, and City contact: 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

12. Firm's Current Professional Service Capabilities
Fill in all areas that apply. Firms may fill in areas outside their typical category if that experience applies. 

GOVERNMENTAL AUDIT & COMPLIANCE 
Service Area # Personnel w/ 

Experience 
Avg. Years 
Experience 

Senior 
Personnel 
Name 

Senior 
Personnel Yrs 
Exp. 

Single Audit / Uniform Guidance (2 CFR Part 
200) compliance testing

Statewide Agreed-Upon Procedures (SAUP) 

ACFR preparation assistance / GFOA 
Certificate of Achievement support 

GASB pronouncement implementation 
assistance 

Component unit audits 

Pension / OPEB plan audits 

Federal and state grant compliance audits 
(e.g., CDBG, FEMA PA) 

Utility / enterprise fund audits 
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TECHNOLOGY & SPECIALIZED SERVICES 
Service Area # Personnel w/ 

Experience 
Avg. Years 
Experience 

Senior 
Personnel 
Name 

Senior 
Personnel Yrs 
Exp. 

Data analytics / audit software tools         

IT general controls review         

Forensic accounting / fraud examination         

Other (please list)         

13. Summary Supporting Firm's Qualifications 
Provide a summary supporting your firm's qualifications against the evaluation criteria in RFQ Section 11.2. This 
section's response shall be limited to four pages or less (written letters of recommendation not included in the page 
count limit). 

(1) Firm experience and municipal audit experience 

(2) Qualifications of assigned key staff 

(3) Firm's capability to provide staffing and support and complete work timely 

(4) Knowledge of local conditions and familiarity with Louisiana municipal government 

(5) Specialized experience and technical competence 

(6) Provide a minimum of three (3) written recommendations from other Louisiana municipalities or governmental 
clients (other than the City of Covington) for which your firm has completed comparable audit engagements as the 
engagement CPA firm, and provide a point of contact for each. 

14. Certification 
This is to certify that all information contained herein is accurate and true, and that I presently have sufficient staff to 
perform these services within the designated time frame. 

  

Signature of Official (same as 4a): 

 

Date: 
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Attachment B 
 
Professional Services Insurance Requirements 
 
The professional firm shall procure insurance coverage against claims that may arise from, or in connection 
with the performance of the work hereunder by the Professional Service Provider, his agents, 
representatives, employees or subcontractors. The Professional Service Provider shall keep all required 
insurance in force continuously pursuant to their responsibility described in the professional services 
contract, including any and all extensions. The Professional Service Provider shall pay all costs, premiums, 
and charges earned and payable under the required insurance. For the purpose of this exhibit: the term 
“Professional Service Provider” shall also include their respective agents, representatives, employees or 
subcontractors; and the term “City of Covington” (hereinafter called the “City”) shall include their respective 
officers, agents, officials, employees, volunteers, boards and commissions. 
 
A.  Minimum Scope and Limits of Insurance: The insurance required shall be written for not less than the 

scope and limits of insurance specified in this exhibit, or required by applicable federal, state and/or 
municipal law, regulation or requirement, whichever coverage is greater. It is agreed that the scope and 
limits of insurance coverage specified in this exhibit are minimum requirements and shall in no way limit 
or exclude the City from additional limits and coverage provided under the Professional Service 
Provider’s policies. 

 
1)  Commercial General Liability: $1,000,000 combined single limit per occurrence for bodily injury, 

personal injury, property damage, contractual liability and products /completed operations and 
$2,000,000 annual aggregate. 

 
2)  Workers' Compensation: Coverage A / Workers' Compensation: statutory limits as required by the 

Labor Code of the State of Louisiana. Coverage B / Employer's Liability: limits of $500,000 each 
accident, $500,000 disease/policy limit, $500,000 disease/each employee. The Professional Service 
Provider agrees to hold the City of Covington, the Mayor, and the City Council, their respective 
boards and commissions, officers, agents, officials, employees, servants, volunteers, contractors, 
and representatives harmless from any and all suits, claims, and actions arising from personal 
injuries sustained by the Professional Service Provider or the Professional Service Provider’s 
employees during the course of the performance of this contract, however caused. 

 
3)  Professional Liability: $1,000,000 per occurrence, $2,000,000 aggregate each claim.  

 
B.  Additional Insured Endorsement: All liability policies (with the exception of Worker’s Compensation 

and Professional Liability) shall have the City of Covington, the Mayor, the City Council, and their 
respective officers, agents, officials, employees, volunteers, boards and commissions endorsed as an 
Additional Insured with respect to liability arising out of or in connection with the activities performed 
by or on behalf of the Professional Service Provider; products and completed operations of the 
Professional Service Provider; premises owned, leased, or used by the Professional Service Provider; or 
automobiles owned, leased, hired or borrowed by the Professional Service Provider. The coverage shall 
contain no special limitations on the scope of protection afforded to the City.  

 
C.  Acceptability of Insurers: Must be deemed acceptable by the City's Director of Administration.  
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D.  Waiver of Subrogation: Professional Service Provider shall provide that all insurance policies include a 
waiver of subrogation clause that states that it is agreed that in no event shall the insurance company 
have any right of recovery against the City. When the Professional Service Provider is self-insured, it is 
agreed that in no event shall the Professional Service Provider have any right of recovery against the 
City. 

 
E.  Claims-Made Form: If the insurance coverage is underwritten on a claims-made basis, the retroactive 

date shall be prior to or coincident with the date of the contract. The certificate of insurance shall state 
the retroactive date and that the coverage is claims-made. The Professional Service Provider shall 
maintain coverage for the duration of the contract and for the two (2) years following the completion 
of the contract. Evidence of such coverage shall be provided to the City thirty (30) days prior to each 
policy expiration. 

 
F.  Deductibles and Self-Insured Retentions: Professional Service Provider must declare any deductibles or 

self-insured retentions to the City. All deductibles or self-insured retentions are the sole responsibility 
of the Professional Service Provider to pay and/or indemnify. 

 
G.  Notice of Cancellation or Nonrenewal: Professional Service Provider shall provide thirty (30) days prior 

written notice to the City when any insurance policy required by this exhibit is suspended, voided, 
cancelled, or reduced in coverage. Ten (10) days prior written notice shall be given for non-payment of 
premium. 

 
H.  Any failure to comply with the claim reporting provisions of the policy shall not affect coverage provided 

to the City. 
 
I.  Verification of Coverage: The Professional Service Provider shall provide the City with certificates of 

insurance, declaration pages, policy endorsements or provisions confirming compliance upon request 
by the City. 

 
J.   Failure to Purchase or Maintain Insurance: If the City of the Professional Service Provider is damaged 

by failure of the Professional Service Provider to purchase or maintain insurance required by this exhibit, 
the Professional Service Provider shall bear all reasonable costs including, but not limited to, attorney’s 
fees and costs of litigation, properly attributable thereto. 
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Attachment C 
CORPORATE RESOLUTION/AUTHORITY TO SIGN 

 
If the Bidder is a corporation or partnership, attach to bid submittal a certified copy of corporate 
resolutions or evidence of authority to sign authorizing an officer of the Corporation to execute 
the Agreement contained within this document on behalf of the Corporation. 
  

 



 

 

 

END OF DOCUMENT 
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