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I. REQUEST FOR QUALIFICATIONS INFORMATION 
1.0 GENERAL 
 
The City of Covington is requesting qualification statements (RFQ) for professional engineering, 
architectural, surveying and planning services for the purpose of establishing a "pool" of qualified firms 
capable of completing various capital improvement projects on an as-needed basis. 
 
2.0 DEFINITIONS 
 

1. Shall – The term “shall” denotes mandatory requirements. 

2. Must – The term “must” denotes mandatory requirements. 

3. May – The term “may” denotes an advisory or permissible action. 

4. Should – The term “should” denotes a desirable action. 

5. Contractor – Any person having a contract with a governmental body. 

6. “City” – Any department, council, board, office, committee, or other establishment of the 
executive branch of the City of Covington authorized to participate in any contract resulting from 
this solicitation. 

7. RFQ – Request for Qualifications 
 
3.0 SCHEDULE OF EVENTS 
 

A. RFP posted to website and Central Bidding  9/10/2026 

B. Advertisements placed in official journal  9/10/2026, 9/17/2026, 9/24/2026 

C. Deadline to receive written inquiries   9/21/2026 

D. Deadline to answer written inquiries   9/23/2026 

E. Proposal Opening Date    2:00 PM 10/1/2026 

F. RFP Evaluation Committee Meeting   TBD 

G. Notice of Acceptance or Rejection on “pool” list  TBD 
 
4.0 PROJECT DESCRIPTION 
 
The as-needed services may include, but will not be limited to: 
 

• Engineering Services (including, but not limited to, bridges, concrete and/or asphalt roadway 
replacement, traffic studies, WWTP facility rehabilitation, WWTP process and capacity analysis, 
WWTP engineering design, gravity sewer rehabilitation, sanitary sewer evaluation surveys, lift 
station design, sewer main extensions, water well facilities, water treatment at water wells, water 
system analysis, water main extensions, water system booster stations, water meter systems, 
testing and monitoring of water systems, design of water distribution systems, storm sewer 
design, drainage design, drainage maintenance permitting, drainage studies, recreational fields 
and features, recreational trails, bicycle and pedestrian facilities, master plans for recreation, 
design of recreational features, load ratings of bridges, load ratings of structures, structural 



analysis, structural inspections, hurricane ratings for buildings, construction administration, 
quality control, inspection, and similar work related to engineering services for a municipality) 

• Planning Services (including, but not limited to, green design, urban design, land-use and 
development planning, transportation planning, ADA transition plans, corridor area planning, 
comprehensive plans, and similar work related to planning services for a municipality) 

• Architecture Services (including, but not limited to, landscape architecture, design of municipal 
buildings, design of commercial buildings, design of bathroom facilities, building renovations, 
design of recreation facilities, construction administration and inspection, and similar work related 
to architectural design) 

• Surveying (including, but not limited to, bathymetric surveying, topographic surveying, property 
surveying, and other similar work related to surveying services) 

 
5.0 QUALIFICATIONS STATEMENT INSTRUCTIONS 
 
All requirements of the relevant local professional board must be met at the time of submittal. Multiple 
prime consultants/sub-consultant(s) will be selected for the City of Covington Engineers, Architects, 
Planners, and Surveyors professional services pool. Each submittal must include the attached City of 
Covington Professional Services Form included with this information packet as part of the Qualifications 
submittal. At their discretion, firms may submit additional information as part of the qualification’s 
submittal. 
 
5.1 MINIMUM QUALIFICATIONS 
 
The City will review qualification statements received to determine whether or not the respondent meets 
the following minimum qualifications: 
 

A. The Prime Consultant under consideration shall have at least one principal who is registered as 
an active professional in good standing with the appropriate local professional board who 
administers and oversees professional licensure in the field in which they are submitting for 
qualification with a minimum of 10 years of experience on municipal projects. 

B. The Prime Consultant must also employ on a full-time basis, or through the use of Sub-
Consultant(s), one professional who is registered as an active professional in good standing with 
the appropriate local professional board who administers and oversees professional licensure in 
the field in which they are submitting for qualification with a minimum of 5 years of experience 
on at least three of the project categories list in Section 12 of the Professional Services Form. One 
professional may be used for all of the listed categories if qualified. 

C. The Prime Consultant must be able to meet the minimum insurance requirements as included in 
Section 9.0 of this RFQ at the time of any contract execution. Firm shall include proof of insurance 
meeting or exceeding the requirements set forth in this RFQ or provide a written 
acknowledgement that the insurance requirements will be satisfied if selected for a project. 
 

5.2 SELECTION CRITERIA 
 
Qualification statements shall include, as a minimum, the following items: 
 

A. Firm Experience on Similar Projects 
 



The City is interested in the prime firm’s history and success with municipal projects of varying 
scope of work, complexity, and size. List typical municipal projects meeting these criteria which 
have been completed by the firm. Prime firm must have adequate experienced current staff to 
perform the work competently and efficiently. 

 
B. Qualifications of Assigned Staff 

 
The City is interested in the experience of the Project Managers anticipated to be assigned on 
projects. The Project Manager must be registered as an active professional in good standing with 
the appropriate local professional board who administers and oversees professional licensure in 
the field in which they are submitting for qualification at the time of submittal and remain active 
throughout the duration of the professional services pool. The City is interested in the assigned 
team’s organizational structure; their understanding of municipal projects; and their approach to 
municipal projects. 

 
C. Firm’s Ability to Complete Work 

 
The City is interested in the prime firm’s capability to provide staffing and support in order to 
complete any potential projects with the City of Covington. This includes the firm’s performance 
history, including, without limitation, competency, responsiveness, cost control, work quality and 
the ability to meet schedules and deadlines. Firm must meet or exceed the insurance 
requirements set forth in this RFQ. 

 
D. Local Involvement and Knowledge 

 
The City is interested in the consultants’ knowledge of local conditions and the participation of 
persons living and/or working in the Covington area on this project, the history of firm’s current 
or completed work for the City of Covington, and information concerning the location of the office 
that will be responsible for performing work for the City of Covington. 

 
E. Recommendations from Others 

 
The City is interested in recommendations from other municipalities referencing their previous 
completed project(s). Please provide written recommendations from a minimum of 3 
municipalities, regulatory agencies, state agency or government, or other local government or 
agency for which your firm has completed similar projects as a Prime Consultant (other than the 
City of Covington) and provide a point of contact for each. 

 
5.3 EVALUATION CRITERIA 
 
All responses to the RFQ will be evaluated according to the following criteria and corresponding rating 
system. The proposals will be evaluated on the basis of written materials provided. Sufficient information 
must be included in the qualification statement to ensure the correct rating. Incomplete or incorrect 
information may result in a lower evaluation or qualifications statement rejection. 
 
Evaluation Criteria: 

(1) Firm Experience on Similar Projects – 30% 
(2) Qualifications of Assigned Staff – 30% 



(3) Firm’s Ability to Complete Work – 20% 
(4) Local Involvement and Knowledge – 10% 
(5) Recommendations from Others – 10% 

 
5.4 SELECTION 
 
As per City Ordinance, firms meeting the minimum requirements of this RFQ will be rated based on the 
review of the RFQ community panel representatives. The final selection of firms included in the 
engineering, architectural, surveying, and planning services pool will be performed per Section 2-218 of 
the City of Covington Code of Ordinances. Final selection of firm for municipal projects will be conducted, 
per Section 2-238 of the City of Covington Code of Ordinances, on an as-needed basis. 
 
6.0 CLOSING DATE FOR SUBMITTAL OF QUALIFICATIONS STATEMENTS 
 
There are two options for submittal: 
 
Option A: Firms shall submit one (1) signed original and three (3) copies of their proposals as requested 
by this invitation in an 8 ½” by 11” format, and one (1) digital copy shall be submitted in PDF format. The 
digital copy may be provided via USB “thumb drive”. The thumb drive will become the property of the 
City. Costs incurred in the preparation and submittal of proposals are the responsibility of the Vendor and 
will not be reimbursed. No facsimile or email responses will be accepted. All proposal must be SEALED 
and shall be received by the Procurement Administrator of the City no later than the date and time shown 
in the Schedule of Events. 
 
A label must be written or attached to the outside of the envelope, box, or package with the following 
information: 
 
  ATTN: Procurement Administrator Caroline Lobaugh 
  Proposal Name: Engineers, Architects, Surveyors & Planners Services Pool 2027-2030 
  Proposal Due Date: 9/24/2026 
 
 Date Received:   Time Received:   Signature of City Employee: 
             
  
 
Proposals may only be sent via certified mail, hand-delivery, or courier service to our physical location at: 
 
  ATTN: Caroline Lobaugh – Grants and Procurement Administrator 
  City of Covington 
  317 N Jefferson Avenue 
  Covington, LA 70433 
 
Option B: Proposals can also be submitted electronically online at Central Bidding 
(www.centralbidding.com). For questions related to Central Bidding, please call Central Bidding at (225)-
810-4814. 
 

 

http://www.centralbidding.com/


Proposer is solely responsible for ensuring that its courier service provider makes inside deliveries to our 
physical location. The City of Covington is not responsible for any delays caused by the proposer’s chosen 
means of proposal delivery. Proposer is solely responsible for the timely delivery of its proposal. Failure 
to meet the proposal opening date and time shall result in rejection of the proposal. No faxed or emailed 
proposals will be accepted or considered. All proposals will become part of the City’s public record on this 
matter, without obligation to the City. 
 
7.0 INQUIRIES 
 
 
The City shall not and cannot permit an open-ended inquiry period, as this creates an unwarranted delay 
in the procurement cycle and operations of our City customers. The City reasonably expects and requires 
responsible and interested proposers to conduct their in-depth proposal review and submit inquiries in a 
timely manner. 
 
No oral interpretations will be made as to the meaning of specifications or any other contract documents. 
Responses to questions may be handled as an addendum if the response would provide clarification to 
requirements of the proposal. All such addenda shall become part of the contract documents. The city 
will not be responsible for any other explanation or interpretation of the RFQ made or given prior to the 
award of the contract. The city will not respond to questions received after the specified deadline. 
 
Inquiries concerning this solicitation must be submitted by e-mail to: 
 
 Caroline Lobaugh 
 City of Covington, Grants and Procurement Administrator 
 E-Mail: clobaugh@covla.com 
 
 
8.0 GENERAL INFORMATION 
 

1. The City of Covington reserves the right to revise any part of the RFQ by issuing an addendum to 
the RFQ. 

 
2. Issuance of this RFQ in no way constitutes a commitment by City of Covington to award a contract. 

City of Covington reserves the right to accept or reject, in whole or part, all qualifications 
statements submitted and/or cancel this announcement if it is determined to be in the City of 
Covington’s best interest. 

 
3. A proposer/respondent may withdraw a qualifications statement that has been submitted and 

received up to twenty-four (24) hours prior to the date and time the qualifications statement is 
due. To withdraw a qualifications statement, a written request signed by the authorized 
representative of the proposer/respondent must be submitted to: 

 
City of Covington  

ATTENTION: Erin Stair, Chief Administration Officer 
317 N. Jefferson Avenue 

Covington, Louisiana 70433 
 

mailto:clobaugh@covla.com


 
4. City of Covington shall have a single Prime‑Consultant as the result of any contract negotiation, 

and that Prime‑Consultant shall be responsible for all deliverables referenced in the RFQ and 
qualifications statement. This general requirement notwithstanding, consultants may enter into 
Sub‑Consultant arrangements, however the Prime‑Consultant should acknowledge in their 
qualifications statement total responsibility for the entire contract. If the proposer/respondent 
intends to subcontract for portions of the work, the proposer/respondent shall include specific 
designations of the tasks to be performed by the Sub‑Consultant. Information and performance 
required of the proposer/respondent under the terms of this RFQ is also required for each 
Sub‑Consultant. Unless provided for in the contract with City of Covington, the Prime‑Consultant 
shall not contract with any other party for furnishing any of the work and consulting services 
herein contracted for without the express written approval of City of Covington. City of Covington 
encourages the use of State‑certified Disadvantaged Business Enterprises (DBEs). Respondents 
proposing to subcontract with Disadvantaged Business Enterprises, will be required to report 
information about the work performed by the DBE firm(s). 

 
5. All materials submitted in response to this request become the property of City of Covington. 

Selection or rejection of a qualifications statement does not affect this right. 
 
6. Only information which is in the nature of legitimate trade secrets or non‐published financial data 

may be deemed proprietary or confidential. Any material within a qualifications statement 
identified as such must be clearly marked in the qualifications statement and shall be handled in 
accordance with the Louisiana Public Record Act, R.S. 44: 1‐44 and applicable rules and 
regulations. Any qualifications statement marked as confidential or proprietary in its entirety may 
be rejected without further consideration or recourse. 

 
7. City of Covington is not liable for any costs incurred by prospective proposer/respondents prior 

to issuance of or entering into a contract. Costs associated with developing the qualifications 
statement, preparing for oral presentations, and any other expenses incurred by the 
proposer/respondent in responding to this RFQ are entirely the responsibility of the 
proposer/respondent, and shall not be reimbursed in any manner by City of Covington. 

 
8. City of Covington shall not be liable for any errors in qualifications statements. City of Covington 

reserves the right to make corrections or amendments to the RFQ due to errors identified in 
qualifications statements by City of Covington or the proposer/respondent. City of Covington, at 
its option, has the right to request clarification or additional information from the 
proposer/respondents; if requested, such information shall be provided within fourteen (14) days 
of request. 

9. Proposers are responsible for determining that there shall be no conflict or violation of the Ethics 
Code if their company is awarded the contract. Ethics issues are interpreted by the Louisiana 
Board of Ethics. 
 

9.0  INSURANCE REQUIREMENTS 
 
The professional firm shall procure insurance coverage against claims that may arise from, or in 
connection with the performance of the work hereunder by the Professional Service Provider, his agents, 



representatives, employees or subcontractors. The Professional Service Provider shall keep all required 
insurance in force continuously pursuant to their responsibility described in the professional services 
contract, including any and all extensions. The Professional Service Provider shall pay all costs, premiums, 
and charges earned and payable under the required insurance. For the purpose of this exhibit: the term 
“Professional Service Provider” shall also include their respective agents, representatives, employees or 
subcontractors; and the term “City of Covington” (hereinafter called the “City”) shall include their 
respective officers, agents, officials, employees, volunteers, boards and commissions. 
 

A. Minimum Scope and Limits of Insurance: The insurance required shall be written for not less than 
the scope and limits of insurance specified in this exhibit, or required by applicable federal, state 
and/or municipal law, regulation or requirement, whichever coverage is greater. It is agreed that 
the scope and limits of insurance coverage specified in this exhibit are minimum requirements 
and shall in no way limit or exclude the City from additional limits and coverage provided under 
the Professional Service Provider’s policies. 

1) Commercial General Liability: $1,000,000 combined single limit per occurrence for bodily 
injury, personal injury, property damage, contractual liability and products /completed 
operations and $2,000,000 annual aggregate.  

2) Workers' Compensation: Coverage A / Workers' Compensation: statutory limits as 
required by the Labor Code of the State of Louisiana. Coverage B / Employer's Liability: 
limits of $500,000 each accident, $500,000 disease/policy limit, $500,000 disease/each 
employee. The Professional Service Provider agrees to hold the City of Covington, the 
Mayor, and the City Council, their respective boards and commissions, officers, agents, 
officials, employees, servants, volunteers, contractors, and representatives harmless 
from any and all suits, claims, and actions arising from personal injuries sustained by the 
Professional Service Provider or the Professional Service Provider’s employees during the 
course of the performance of this contract, however caused. 

3) Professional Liability: $1,000,000 per occurrence, $2,000,000 aggregate each claim.  
4) Additional Insured Endorsement: All liability policies (with the exception of Worker’s 

Compensation and Professional Liability) shall have the City of Covington, the Mayor, the 
City Council, and their respective officers, agents, officials, employees, volunteers, boards 
and commissions endorsed as an Additional Insured with respect to liability arising out of 
or in connection with the activities performed by or on behalf of the Professional Service 
Provider; products and completed operations of the Professional Service Provider; 
premises owned, leased, or used by the Professional Service Provider; or automobiles 
owned, leased, hired or borrowed by the Professional Service Provider. The coverage shall 
contain no special limitations on the scope of protection afforded to the City. 

5) Acceptability of Insurers: Must be deemed acceptable by the City's Director of 
Administration.  

6) Waiver of Subrogation: Professional Service Provider shall provide that all insurance 
policies include a waiver of subrogation clause that states that it is agreed that in no event 
shall the insurance company have any right of recovery against the City. When the 
Professional Service Provider is self-insured, it is agreed that in no event shall the 
Professional Service Provider have any right of recovery against the City. 

7) Claims-Made Form: If the insurance coverage is underwritten on a claims-made basis, the 
retroactive date shall be prior to or coincident with the date of the contract. The 
certificate of insurance shall state the retroactive date and that the coverage is claims-
made. The Professional Service Provider shall maintain coverage for the duration of the 



contract and for the two (2) years following the completion of the contract. Evidence of 
such coverage shall be provided to the City thirty (30) days prior to each policy expiration. 

8) Deductibles and Self-Insured Retentions: Professional Service Provider must declare any 
deductibles or self-insured retentions to the City. All deductibles or self-insured 
retentions are the sole responsibility of the Professional Service Provider to pay and/or 
indemnify. 

9) Notice of Cancellation or Nonrenewal: Professional Service Provider shall provide thirty 
(30) days prior written notice to the City when any insurance policy required by this 
exhibit is suspended, voided, cancelled, or reduced in coverage. Ten (10) days prior 
written notice shall be given for non-payment of premium. 

10) Any failure to comply with the claim reporting provisions of the policy shall not affect 
coverage provided to the City. 

11) Verification of Coverage: The Professional Service Provider shall provide the City with 
certificates of insurance, declaration pages, policy endorsements or provisions confirming 
compliance upon request by the City. 

12) Failure to Purchase or Maintain Insurance: If the City of the Professional Service Provider 
is damaged by failure of the Professional Service Provider to purchase or maintain 
insurance required by this exhibit, the Professional Service Provider shall bear all 
reasonable costs including, but not limited to, attorney’s fees and costs of litigation, 
properly attributable thereto. 

 
10.0  OTHER INFORMATION 
 
The City of Covington is an Equal Opportunity Employer. All groups are encouraged to apply. 
 
Any information concerning compensation, pricing, cost, and/or fees will not be used in the evaluation 
of any RFQ submittal. 
 
THIS ANNOUNCEMENT IS NOT AN IMPLIED CONTRACT AND MAY BE MODIFIED OR REVOKED WITHOUT 
NOTICE. 
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September 4, 2026  Company Name______________________________ 

 
 

City of Covington                                                                                                                   

Professional Services Form 
(Rev. September 4, 2026) 

1.  Project Title: 
 
City of Covington Engineers, Architects, Surveyors & 

Planners Services Pool 2027-2030 

2a.  Announcement Date 
 
September 2026 

2b.  CCE #: 
 
226-101 

3a.  Firm (as registered with the Louisiana Secretary of State): 
 
 
 
 

4a.  Name, title, telephone number, and e-
mail address of the official with signing 
authority for this firm: 

 

3b. Firm License Number (as registered with the relevant local 
professional board): 

 
 
 

4b.  Name, title, telephone number, and e-
mail address of project point of contact 
(if different from 4a.)  

 
 

3c. Mailing address of the office to perform work: 4c.  Name, title, and telephone number of 
full-time LA licensed engineer or 
architect in charge: 

 
5. Full-time personnel on firm’s payroll: 

 
Personnel 

Domiciled in City 
of Covington 

 
Personnel 

Domiciled in LA 
(not in Covington) 

 
Personnel NOT 
Domiciled in LA 

 
a. Civil Engineers, with current Louisiana P.E. registration 

 
  __________ 

 
  __________ 

 
 __________ 

b. Architect, with current Louisiana professional license 
 
  __________ 

 
  __________ 

 
 __________ 

c. Planner, with current Louisiana professional license 
 
  __________ 

 
  __________ 

 
 __________ 

d. Surveyor, with current Louisiana professional license 
 
  __________ 

 
  __________ 

 
 __________ 

 
e. Technical Support Personnel (including engineers not included in (a)) 

 
  __________ 

 
  __________ 

 
 __________ 

 
f. Environmental Personnel (including professionals not included in a-e) 

 
  __________ 

 
  __________ 

 
 __________ 

 
g. Real Estate Professionals (Agents and Certified Appraisers) 

 
  __________ 

 
  __________ 

 
 __________ 

 
h. Other Personnel not included in above categories 

 
  __________ 

 
  __________ 

 
 __________ 

    

       Total Personnel (sum of a – h)          
    

 

 



September 4, 2026  Company Name______________________________ 

 
6. If one or more sub-consultants will be used, provide the information requested below for each.  
 
Name and Address Sub-consultant Specialty Has the firm worked with this sub-consultant before? 

(Yes/No) 
1.  
 
 
 

  

2. 
 
 
 

  

3. 
 
 
 

  

 
 
 
7. Project Staffing Plan – Provide an organizational chart showing all key prime consultant and sub-

consultant (if applicable) personnel assigned to each work element of the project, specific duties for each, 
and immediate supervisors.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



September 4, 2026   Company Name______________________________ 

 
8. Use the table below to identify full-time staff (prime/sub-consultant) designated to work on this project meeting the minimum personnel 

requirements specified in the request for qualifications. 
 

 
MINIMUM PERSONNEL REQUIREMENTS 

 
Requirement (as stated in advertisement) (See RFQ 

Information Packet Section 3.1) 
 

Personnel 
Meeting 

Requirement 

Firm by which 
Employed Full Time 

Type of License / 
Certification 

Required 

License / 
Certification 

Expiration Date 

 
The Prime Consultant under consideration shall have at least 
one principal who is registered as an active professional in good 
standing with the appropriate local professional board who 
administers and oversees professional licensure in the field in 
which they are submitting for qualification with a minimum of 
10 years of experience on municipal projects. 
 

    

 
The Prime Consultant must also employ on a full-time basis, or 
through the use of Sub-Consultant(s), one professional who is 
registered as an active professional in good standing with the 
appropriate local professional board who administers and 
oversees professional licensure in the field in which they are 
submitting for qualification with a minimum of 5 years of 
experience on at least three of the project categories list in 
Section 12 of the Professional Services Form. One professional 
may be used for all of the listed categories if qualified. 
 

    

 
The Prime Consultant must be able to meet the minimum 
insurance requirements as included in Section 9.0 of this SOQ 
at the time of any contract execution. Firm shall include proof 
of insurance meeting or exceeding the requirements set forth 
in this SOQ or provide a written acknowledgement that the 
insurance requirements will be satisfied if selected for a project. 
 

    

 



September 4, 2026  Company Name______________________________ 

 
9. Provide short resumes for project personnel previously identified in Section 8. 
 
a. Name, Title & Domicile 
 
 
 
b. Name of firm by which employed full time c. Years of experience on relevant projects: 

 
With this firm:            With other firms:              
 

d. Education: Degree(s) / Years / Specialization e. Active registration: 
 
Year registered:                          
 
Branch:                                            State:                          
 
License No.:                                      
 

f. Project Roles/Responsibilities (Brief Description) 
 
 
 
 
g. Experience and qualifications relevant to the proposed project classifications. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



September 4, 2026   Company Name______________________________ 

 
10. Firm’s most relevant project experience (List no more than 10 projects and include no more than two pages per project). 
 

PROJECT NO. 1 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  

PROJECT NO. 2 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  



September 4, 2026   Company Name______________________________ 

  

PROJECT NO. 3 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  

PROJECT NO. 4 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  

  



September 4, 2026   Company Name______________________________ 

PROJECT NO. 5 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  

PROJECT NO. 6 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  

 

  



September 4, 2026   Company Name______________________________ 

PROJECT NO. 7 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  

PROJECT NO. 8 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  

 

  



September 4, 2026   Company Name______________________________ 

PROJECT NO. 9 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  

PROJECT NO. 10 
Project Name, Location, Project Manager, and 
Owner’s contact information: 

Describe the project including the firm’s role, members involved (highlight members to be utilized in work for the City 
of Covington) and % of work performed in Louisiana. 

 
 
 
 
 
 
 
 
 
 
 

 

Beginning and End Dates 
(Actual or Estimated): Firm Responsibility: Estimated Cost: 

Cost of Firm’s Services: Construction Cost (if applicable): 
 
 
 

 
                Prime 
 
                Sub 
 

  

 



September 4, 2026   Company Name______________________________ 

 
11. List any current and/or past prime or sub-consultant work performed by any of your firm’s offices, either directly for or via award by the City 
of Covington. 
 

a. City project number, name, and location b. Contract Details 

 
c. Contract fees 

(by phase/type of work) 
 

 
City Project # (if applicable): 

 
Project Name and Location 

 
Project Manager / 

Contact Person 

 
% Complete and/or Date 

of Work Completion 

 
Total 

 
Remaining 

 
 
 
 
 

     

 
 
 
 
 

     

 
 
 
 
 

     

 
 
 
 
 

     

 
 
 
 
 

     

 
 
 
 
 

     

 

 



Number of Personnel with 
Experience

Average Years of 
Experience

Name of Senior Experienced 
Personnel

Senior Personnel's Years 
of Experience

Average Time of 
Completion

SURVEYING
Boundary Surveying
Topographic Surveying
Land/Site Planning Surveying
Hydrographic Surveying
Bathymetric Surveying
Property Surveying
Global Positioning Surveying (GPS)
Land Records Research/Abstracting
Utility Surveying
Digital Laser Scanning
Lidar Mapping
Construction Layout
Other (Please list)
Other (Please list)
Other (Please list)

PLANNING
Green Design
Stormwater Management
Community Planning
Urban Design
Land-Use and Development Planning
Transportation Planning
ADA Transition Planning
Corridor Area Planning
Comprehensive Plans
Parks Planning
Recreation Planning
Other (Please list)
Other (Please list)

                                                                                                                                                                                                                                       
12. Firm's current professional service capabilities. Fill in all areas that apply. Areas are broken down into general categories for convenience; 
firms may fill in areas outside of their category if those areas apply to their firm. For example, an architecture firm may fill in an area under 
Planning if they have the experience necessary to do so. The same applies across all categories for all areas.                                                           

September 4, 2026 Company Name______________________________ 



Number of Personnel with 
Experience

Average Years of 
Experience

Name of Senior Experienced 
Personnel

Senior Personnel's Years 
of Experience

Average Time of 
Completion

Other (Please list)
ARCHITECTURE

Commercial Buildings
Municipal Buildings
Bathroom Facilities
Building Rennovations
Open-Air Buildings/Pavilions
Event Centers
Arts Facilities
Recreation Facilities
Sports Facilities
Landscape Architecture
Other (Please list)
Other (Please list)
Other (Please list)

ENGINEERING
Bridge Design
Bridge Load Ratings
Traffic Counts
Traffic Studies
Concrete Road Design
Asphalt Road Design
Hydrologic & Hydraulic Study
Drainage Design
Wastewater Treatment Plants
Sewer Lift Stations, Wet Wells, Force 
Mains, & Pumps
Gravity Sewer
Water Wells
Water Towers
Water Lines & Valves
Trenchless Pipe 
Replacement/Rehabilitation
Boat Launches, Docks, & Piers
Electrical Engineering

September 4, 2026 Company Name______________________________ 



Number of Personnel with 
Experience

Average Years of 
Experience

Name of Senior Experienced 
Personnel

Senior Personnel's Years 
of Experience

Average Time of 
Completion

Environmental Engineering
Mechanical Engineering
Structural Engineering
Other (Please list)
Other (Please list)
Other (Please list)

MISCELLANEOUS
Hurricane Ratings
Aerial Imagery
ADA Paths & Ramps
ROW Acquisitions
ROW Expropriation
Utility Location & Mapping Services
GIS
Cartography
Other (Please list)
Other (Please list)
Other (Please list)

September 4, 2026 Company Name______________________________ 



September 4, 2026  Company Name______________________________ 

 
13. Provide a summary supporting your firm’s qualifications with the five selection criteria. NOTE: This 
section response shall be limited to four pages or less (written letters of recommendation not included in page 
count limit). 
 
 

(1) Firm Experience on Similar Projects 
 
 
 
 
 
 
 
 
 

(2) Qualifications of Assigned Staff 
 
 
 
 
 
 
 
 
 

(3) Firm’s Ability to Complete Work 
 
 
 
 
 
 
 
 

(4) Local Involvement and Knowledge 
 
 
 
 
 
 
 
 
 

(5) Provide a minimum of 3 written recommendations from other municipalities, regulatory agencies, state agency or 
government, or other local government or agency for which your firm has completed similar projects as a Prime 
Consultant (other than the City of Covington) and provide a point of contact for each. 

 
 
 
14. This is to certify that all information contained herein is accurate and true, and that I presently have 
sufficient staff to perform these services within the designated time frame. 
 
 
Signature of Official (same as 4a) :                                                                                                        Date:                                             
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Attachment B 
 
Professional Services Insurance Requirements 
 
The professional firm shall procure insurance coverage against claims that may arise from, or in connection 
with the performance of the work hereunder by the Professional Service Provider, his agents, 
representatives, employees or subcontractors. The Professional Service Provider shall keep all required 
insurance in force continuously pursuant to their responsibility described in the professional services 
contract, including any and all extensions. The Professional Service Provider shall pay all costs, premiums, 
and charges earned and payable under the required insurance. For the purpose of this exhibit: the term 
“Professional Service Provider” shall also include their respective agents, representatives, employees or 
subcontractors; and the term “City of Covington” (hereinafter called the “City”) shall include their respective 
officers, agents, officials, employees, volunteers, boards and commissions. 
 
A.  Minimum Scope and Limits of Insurance: The insurance required shall be written for not less than the 

scope and limits of insurance specified in this exhibit, or required by applicable federal, state and/or 
municipal law, regulation or requirement, whichever coverage is greater. It is agreed that the scope and 
limits of insurance coverage specified in this exhibit are minimum requirements and shall in no way limit 
or exclude the City from additional limits and coverage provided under the Professional Service 
Provider’s policies. 

 
1)  Commercial General Liability: $1,000,000 combined single limit per occurrence for bodily injury, 

personal injury, property damage, contractual liability and products /completed operations and 
$2,000,000 annual aggregate. 

 
2)  Workers' Compensation: Coverage A / Workers' Compensation: statutory limits as required by the 

Labor Code of the State of Louisiana. Coverage B / Employer's Liability: limits of $500,000 each 
accident, $500,000 disease/policy limit, $500,000 disease/each employee. The Professional Service 
Provider agrees to hold the City of Covington, the Mayor, and the City Council, their respective 
boards and commissions, officers, agents, officials, employees, servants, volunteers, contractors, 
and representatives harmless from any and all suits, claims, and actions arising from personal 
injuries sustained by the Professional Service Provider or the Professional Service Provider’s 
employees during the course of the performance of this contract, however caused. 

 
3)  Professional Liability: $1,000,000 per occurrence, $2,000,000 aggregate each claim.  

 
B.  Additional Insured Endorsement: All liability policies (with the exception of Worker’s Compensation 

and Professional Liability) shall have the City of Covington, the Mayor, the City Council, and their 
respective officers, agents, officials, employees, volunteers, boards and commissions endorsed as an 
Additional Insured with respect to liability arising out of or in connection with the activities performed 
by or on behalf of the Professional Service Provider; products and completed operations of the 
Professional Service Provider; premises owned, leased, or used by the Professional Service Provider; or 
automobiles owned, leased, hired or borrowed by the Professional Service Provider. The coverage shall 
contain no special limitations on the scope of protection afforded to the City.  

 
C.  Acceptability of Insurers: Must be deemed acceptable by the City's Director of Administration.  
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D.  Waiver of Subrogation: Professional Service Provider shall provide that all insurance policies include a 
waiver of subrogation clause that states that it is agreed that in no event shall the insurance company 
have any right of recovery against the City. When the Professional Service Provider is self-insured, it is 
agreed that in no event shall the Professional Service Provider have any right of recovery against the 
City. 

 
E.  Claims-Made Form: If the insurance coverage is underwritten on a claims-made basis, the retroactive 

date shall be prior to or coincident with the date of the contract. The certificate of insurance shall state 
the retroactive date and that the coverage is claims-made. The Professional Service Provider shall 
maintain coverage for the duration of the contract and for the two (2) years following the completion 
of the contract. Evidence of such coverage shall be provided to the City thirty (30) days prior to each 
policy expiration. 

 
F.  Deductibles and Self-Insured Retentions: Professional Service Provider must declare any deductibles or 

self-insured retentions to the City. All deductibles or self-insured retentions are the sole responsibility 
of the Professional Service Provider to pay and/or indemnify. 

 
G.  Notice of Cancellation or Nonrenewal: Professional Service Provider shall provide thirty (30) days prior 

written notice to the City when any insurance policy required by this exhibit is suspended, voided, 
cancelled, or reduced in coverage. Ten (10) days prior written notice shall be given for non-payment of 
premium. 

 
H.  Any failure to comply with the claim reporting provisions of the policy shall not affect coverage provided 

to the City. 
 
I.  Verification of Coverage: The Professional Service Provider shall provide the City with certificates of 

insurance, declaration pages, policy endorsements or provisions confirming compliance upon request 
by the City. 

 
J.   Failure to Purchase or Maintain Insurance: If the City of the Professional Service Provider is damaged 

by failure of the Professional Service Provider to purchase or maintain insurance required by this exhibit, 
the Professional Service Provider shall bear all reasonable costs including, but not limited to, attorney’s 
fees and costs of litigation, properly attributable thereto. 
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Attachment D 
CORPORATE RESOLUTION/AUTHORITY TO SIGN 

 
If the Bidder is a corporation or partnership, attach to bid submittal a certified copy of corporate 
resolutions or evidence of authority to sign authorizing an officer of the Corporation to execute 
the Agreement contained within this document on behalf of the Corporation. 
  

 



 

 

 

END OF DOCUMENT 
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